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MPABWJIA BHYTPEHHEI'O TPYAOBOI'O PACIIOPSIIKA
JUISI PABOTHHKOB I'OCYJAPCTBEHHOI' O BIOJUKETHOI'O VYYPEXKJTEHUA
COIMAJIBHOI'O OBCJIY KUBAHUS «HOBOPKEBCKHI JOM-UHTEPHAT
JJISI IIPECTAPEJIBIX 1 HHBAJTUOB»

Hacrosimue mpaBuia ONpeeNsioT BHYTPEHHUH TPYAOBOH pacmopsnok B
ToCylapcTBEHHOM — GIOJUKETHOM — YUPEKIEHMH  COLHMANBHOrO  OGCIYIKMBAHHS
«HoBopykeBCKHii JOM-HHTEPHAT /1Sl PECTAPEIIBIX M MHBATMIOBY, MOPSIOK MpremMa Ha
paGoTy M yBOIbHeHWsS ~pAaGOTHMKOB, ~OCHOBHBIC — OOA3aHHOCTH pabOTHUKOB
a[IMMHMCTpAlUK, pPEeXHUM paboduero BpPEMEHH, a TaKkKe MEpBl MOOWIPeHHMST 1
OTBETCTBEHHOCTH 3a HAPYIICHUE TPYAOBOM AUCLUTIIMHEL.

1.Ilpuem Ha padory.

1.1.ITpu npueme Ha paGoTy B ['ocyaapcTBenHoe GIO/UKETHOE yUPEKACHUE COUUATBHOTO
obcmyxuBanus  «HOBOpKEBCKHUiT JOM-HHTEPHAT ISl TPECTAPENBIX M HHBATHIOBY
aIMUHKCTpaLMs 00s53aHa MoTpe6OBaTh OT MOCTYIAIOIEro:

- TIpe/IbSIBIACHHS T1ACIIOPTa, YAOCTOBEPSIOIIET0 INTHOCTD]

- PEIOCTABJIEHHS. TPYAOBON KHIDKKH, 0pOPMIEHHON B yCTAHOBICHHOM IOPSIIKE;
- CTPaxoBOI'0 CBUAETEIBCTBA I'OCY1apCTBEHHOIO [IEHCHOHHOIO CTPAaXOBaHMUS;

- CTPaXOBOTO CBUJIETEIHCTBA HAIOTOBOTO OpraHa;

- JIOKyMEHTOB BOMHCKOIO y4eTa- /U1 BOEHHOOOS3aHHBIX U JIHLL, MOJJIEKALIHMX NPU3BIBY
Ha BOCHHYIO CITyKO0Y;

- UIIOMA MIM HMHOTO JOKYMEHTa O IOJMyYeHHH 0Opa3oBaHMsA MM JIOKYMCHTa,
NOATBEPYKAIOIIETO CIICHHATBHOCTD WK KBATH(UKALIMIO;

- CAHHTApHYI0 KHIKKY M MEAMLIMHCKOE 3aKTIOYCHHE O J0MycKe Ha pabory;

[Ipuem Ha paGoTy 63 yKa3aHHBIX JOKYMEHTOB HE NPOM3BOIUTCA.

[lpuem Ha paGoTy oopMIILIETCS MPUKA3OM aMUHHCTPALMH, M3/aHHBIM Ha OCHOBAHUM
3aKIIOYEHHOTO TPYAOBOrO JIOTOBOPA, KOTOPBIA TPEXBABISETC  PabOTHHKY TOX
PACIKCKy B TPEXIHEBHBIN CPOK CO JIHS MOAMCAHMS TPYAOBOTO 0rOBOPA.

Ilpu npuemMe Ha paboTy MOXeT OBITh YCTAHOBJEH WCHBITATC/IBHBIA  CPOK
[POJIOIKUTEILHOCTBIO He Gosiee 3-X Mecses.

1.2.I1pu npreme Ha paboTy aIMHHHCTpaLUs 00s3aHa:

-03HAKOMHTh pPaBOTHUKA C [OPYYeHHON PabOTOM, yCIOBMAMM H OILIATOH TpYIa,
PasbACHUTH PabOTHUKY €ro Mpasa U 00sA3aHHOCTH;

-03HAKOMHUThH C FAPaBUIaMi BHYTPEHHETO TPYJ0OBOTO PaclopsiKa;

-[IPOBECTH MHCTPYKT@X [0 TEXHMKe OE30MacHOCTH, MPOM3BOACTBEHHOH CAHMTApHU,
NPOTMBOMIOXKAPHOH OXpaHe WM JPYTMMH MpaBWIaMM OXpaHbl TPyJa, PasbACHUTH
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00s13aHHOCTS 110 COXPaHEHHIO ~ CBe/eHNH, COCTaBJITFOMIUX KOMMEpYECKyI0 Mt
CIyKeOHYI0 Taitmy, OTBETCTBEHHOCTH 3a €€ pasriamienuye,

1.3.Ilpexpamenue TPYAOBOTO  10roBopa MpoM3BOHTCS TOTBKO [0 OCHOBaHMsIM,
TIPELYCMOTPEHHBIM TPYOBBIM 3aKOHOATETBCTBOM Poccqﬁckoﬁ Denepaunu. Paborux
MIMCCT TPaBO PacTOPrHyTH TpynoROif ZIOTOBOP, MpeayNnpeaus 06 srom AIMUHUCTPALNIO B
THCbMEHHOM (popMe 3a 1Be Henenu. [To HMCTEYCHUH yKa3aHHOTO cpoka TIpeAyNpesk IeHus
00 yBoJIbHEHUN paboTHUK BIIDaBe MpeKpaTUTh pabory, a aIMUHUCTpalus o6s13aHa

2.0cHoBHBIe 00s13aHHOCTH PaboTHHKOB.

2.1. Pa6oTHuku JIOJDKHBI:

~06POCOBECTHO  BBITIOMHATS CBOM TpynoBble 06s13aHHOCTH, co6monats TpyoByio
AHCIMILIMHY, CBOEBPEMEHHO M Toumo HCTIOJHATE  pacropskeHns AIMUHUCTPALUN ¢
HENOCPEeICTBEHHOrO PYKOBOZMTENs,  Mcnonb30Bath e paBouce BpeMsa i
TIPOM3BOACTBEHHOTO Tpy na;
~KAUCCTBEHHO M B CPOK BBIMOHSITE TIPOM3BOJCTBEHHBIE 3a1aHus U MOPYYEHHUS;
-co0uI0aTh TpeGoBanus o OXpaHe Tpya, TeXHuke Gesomacuocry, TIPOM3BOJICTBEHHO
CAHUTAPUH, TUTHMeHe Tpyaa u TIPOTHBOMOKAPHOI OXpake;

~COZCPKATH B YHCTOTE CROE paGouee Mecro, obopynosanue, MHBEHTAph U IlepeaBarh
CMCHSIOMEMY paGoTHHKY B TOPAAKE, YHCTOTE M uchpaBHOM COCTOSIHMM, a Takske
cobmoaare HUHCTOTY B yupeskaeHnn u na TEPPUTOPHHN yupeskenns;

-cobmoars YCTaHOBICHHBIN  110psIOK XPaHCHUS  MaTEepPHANLHBIX  leHHOCTEl "
JIOKYMEHTOB;

CIy)eOHYIO H HHYIO), CTaBIIYIO M3BeCTHO paboTHUKY B cBsizm ¢ HCTIOJIHEHHEM UM
TPYROBBIX 06s13aHHOCTE]], .

2.2 Kpyr o0s3aHHOCTe!, KOTOpLIE BBINONHACT paGoTHUMK 10 CBOCH crenmanpHocTH,
KBamMuKaumn, nomkuocTyH OTPEACIACTC TPy MOBBIM ZOTOBOPOM,  JOJKHOCTHOH
HHCTpYKIHE,

3.0€llOBHble 06ﬂ3aHHOcTH anmmmc'rpaunn.

3.1 AnMuHHACTpanus 00s13aHa:

-cobmonats Tpynosoe 3aKOHOIIATENBCTBO;

“TPENOCTABUTH paboTHUKy pabory, o6yciosiennyro TPYZOBBIM I0rOBOPOM;
-o0ecrieunts GesonacHocts TpynAa u ycnosus, orsevaromme TPEOOBAHMAM OXpaHbI 1
THTHEHEI Tpy/a;
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-00ecneynTh paboTHHKA 000py10BaHHEM, HUHCTPYMEHTaMH, TEXHUUECKO#H
JIOKYME@HTALHeH W UHBIMU CPEIICTBAMH, HEOOXOAMMBIMH UL HCIIONHEHHS MM TPYA0BBIX
o00s3aHHOCTE;

-BBINIAYMBATL B MOJIHOM pasMepe MPUYHTAIOLIYICA 3apabOTHYIO MIaTy B CPOKH,
YCTAaHOBJICHHE TPYAOBBIM 3aKOHONATEIbCTBOM, KOJUIEKTHBHBIM JOTOBOPOM, MPAaBUIAMH
BHYTPEHHET0 pacropska, TPYAOBBIMH JOrOBOPAMH;

-CrocoGCTBOBaTH PAGOTHUKAM B TOBBIICHHH MMH KBATH(HMKAIHMH, COBEPIICHCTBOBAHIH
HpO(eCCHOHATBHBIX HAaBBIKOB;

3.2. AIMUHHCTpALIS CTPEMHTCS K CO3/1aHHUI0 paboTtocnocobHoro
BBICOKONPO(ECCHOHATBHOTO  KOJUICKTHBA, PA3BUTHIO KOPIIOPATMBHBIX OTHOMICHMIT
BHYTPH NIPEANPHUATHS, MOBBILICHUIO 3aMHTEPECOBAHHOCTU CPEAH PaGOTHUKOB B PAa3BUTHH
M YKPEIUIEHUH JEATENILHOCTH YUPEIKICHHS.

4.Pabouee Bpemsl H BpeMsi OTAbIXA.

4.1. B CcOOTBETCTBMM ¢ JCHCTBYIOUMIMM 3aKOHOJATENBCTBOM B  YUpEHkK/ICHHH
YCTAaHABMBACTCA MATHAHEBHASA pabouas HelleNs C ABYMs BEIXOAHBIMH JIHAMH - cy660Ta,
BOCKPECEHbE.

[lponomxutensuocts paGoyero Bpemeny cocTapaser 40 4acos B HeEo.
TlponomknTenbHOCTs paGoyero BpeMeHM MeIUUMHCKHX paGOTHHKOB COCTABsieT 39
4acoB B HEJEIIO.

B uensx npousBoncTBEHHON HEOGXOAMMOCTH YCTAHOBIEHA CMEHHAS pabora. Ilpu
CMEHHOM paGoTe Kayaas rpynra paGOTHHKOB A0JKHA TIPOM3BOMNTE PAGOTy B TeUCHUH
YCTAHOBJIEHHOH MPOIOLKUTEILHOCTH PAaGOUEro BPEMEHH B COOTBETCTBHM C rpadHkoM
CMEHHOCTH.

[pn  cocraBiennu rpadMKoB CMEHHOCTH —aJMMHHCTPALA  ydMTHIBACT MHEHHe
TpEACTaBUTEILHOTO OpraHa paboTHUKOB (mpodeorosa cr.103 TK PD).

I'padux paGoThl, OmpenensrOmMii Hayazo ekeIHEBHOM paboTsl, BpeMsi 00eIeHHOTO
TepepbIBa U OKOHYAaHHE paboyuero JHs, yCTaHABIMBACTCS [l PAGOTHUKOB MPETPHATHS
C Y4€TOM NPOU3BOJACTBEHHOI AATEIBHOCTH, YTBEPIKACTCS aAMHUHUCTPALIHEH.
IlponomkuTensHOCTh pabouero s WM CMEHBI, HENOCPEACTBEHHO NPEAIECTBYOMNX
Npa3JHAYHOMY HepaboueMy IHIO, yMEHBIIAETCs Ha OUH Yac.

B cootseTcTBUM C AEHCTBYIOMMM 3aKOHONATETECTBOM B YUPEKACHUH, npu pabote B
pexmme rHOKOro pabouero JIHs ONpe/IeNnsercs o COAeHHIO CTOPOH.

4.2.04epeJHOCTh  NPeNOCTABIEHHSL €KETOJHBIX OTITyCKOB  YCTAaHABJIMBAETCH
PaboronatesieM B COOTBETCTBUM ¢ rpadukom OTIIyCKOB, YTBEPXKAEHHBIM C YYETOM
MHCHHUSA TPEACTABUTENS TPYJOBOTO KOJUIEKTUBA H € MO3JHEE YeM 3a JABE HEEIH JI0
HACTYIICHUS! KaJICHAApPHOTO roja.
TIpoa0o/mKHTEIBHOCTE  €IKETOHOTO OIIAYMBAEMOTO OTIIYCKA Ul BCeX pabOTHUKOB
COIVIaCHO  JICHCTBYIOWIEr0  3aKOHONATENbCTBA — yCTAHABIMBAETCS He MeHee 28
KaleHIapHbIX AHeil. B cootBeTcTBIM C NMepeunem mpodeccHii, 10IKHOCTEH PaGOTHIKOB
NoMa-MHTEpHATa  OTJAEJIbHBIM  KAaTEeropusM IpeAoCTaBISeTcs JIOTIOJTHUTETbHBIH
OIIaYMBAEMBIH OTITYCK :
- € BPE/IHBIMM A1 3/10POBBSI M OTACHBIMH JUI XKU3HH YCIOBUSMH TPY/a;
- C HCHOPMHMPOBAHHBIM PabouuM JiHEM;

S.Iloompenus.
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5.1. 3a mo6pocosectHoe BBITNOJIHEHHE  TPYHOBBIX 00s13aHHOCTEH,  KauecTBeHHOE
NIPEIOCTABIEHUE  COLHATBHBIX YCIYT,  NOBEHIMEHHE  IPOU3BOAMTENHHOCTH Tpyia,
TPONOIKUTENBHYIO U Gesynpeuryio paboty u apyrue ycnexu B TPYJ€ NPUMEHSIOTCS
CIENYIOIME MEPbI I0OLIPEHHS PAGOTHUKOB:

- 00bsBIeHHE GlaronapHoCTH;

- BBlJIa4a NpeMuu;

- Harpaxenve Touerwoii TpaMoToii;

Hoompenne o6bspasercs [IPHKA30M, JIOBOAMTCA 10 CBENEHHs Beero KOJUIEKTHBA M
SaHOCHTCSA B TPY0BYIO KHWKKY paGoTHHKa.

6. OTBeTcTBEHHOCTD 32 HapyLIeHHe TPYI0BOii AMCHHIIHHDL.

6.1.Hapymenue TPYNOBON JIMCUMILTHHEL, T.e, HCHCIIONIHEHIHE MM HeHajuDKaice
VCHOJIHEHHE 110 BHHE  paGoTHMKa BOSNOMCHHBIX HA HETO TPYAOBBIX 0OS3aHHOCTCIL,
BJICUET 3a co60it puMeHeHue MEp MUCLHMIIHHAPHOTO 1M 0GILeCTREHHOr0 BO3IEHCTBHS,
a4 TAKKE  NPUMEHEHHE  WHpIX MEp,  IpemycMOTpeHHBIX JIEHCTBYIOIMM
3aKOHOATETbCTBOM.

6.2 .3a napymenue Tpynosoi AMCHMILHBL QIMUHHCTPAaLUS TIpUMeHseT crenyomme
ANCUMIUIMHAPHBIE B3BICKAHMS:

- 3aMeYanue;

-BBITOBOp;

“YBOJIBHEHHE 110 COOTBETCTBYIOIMM OCHOBaHHMAM;

6.3. Jlucuumnnapusie  p3pickanus TIPUMEHSIOTC  DYKOBOZMTENeM  yupeskieHus.
AIMHHHECTPals  umeer 1paBo BMECTO HANOXKeHHs JUCUMITIMHAPHOTO  B3RICKAHMS
TICpEnATL BONpoc o HapyenHn TpynoRoit AMCLMIIIMHBL HA PacCMOTPEeHHe TpyI0BOrO
KOJIIEKTHBA.

7. 3aKI0YHTebHbIE M0JI0KeHH S

7.1.C  mpaBunamu BHYTPCHHEIO pacriopsiaka 0/KHBI  GbiTh O3HAaKOMJIEHBI Bce
PabOTHUKH yupexnenns. PaGoTHiku o6si3anbt B croif TOBCEHEBHOU paGoTe cobmonats
[OPANOK, YCTaHOBIICHHbIi MpaBHIaMy,

7.2. IlpaBuia BHYTPCHHETO TpYOBOro pacropsimxa BLIBCIIMBAIOTCA B CIy’KeOHBIX
TOMEIIEHUSX Ha BUIHOM MecTe,




